· The deadline to submit the Graduation Application is Thursday January 16, 2020
· A LATE FEE OF $95 WILL BEGIN AFTER THE APPLICATION DEADLINE.
· Students must be on regular status to apply for graduation. 
· Here is the link for the graduation application:  Graduate Graduation Application 
· Off campus sites use the pdf application.   

     
· The deadline to submit the Advancement to Candidacy (ATC)/ Recommendation for Graduation form (DMIN, MDIV, MAYYAM, MAPM) is now.
· Degree Works will be used as the degree audit for students in the 2018-2019 and 2019-2020 bulletins. 
· Students in previous bulletin years will use the ATC (or Recommendation for Graduation form) with the course check sheet.
· For students using Degree Works, the top page of the ATC is required as well.  The course check sheet is not required for those students using Degree Works.
· Degree Works is a report that lists the degree requirements and shows a students’ readiness for graduation. https://vault.andrews.edu/vault/goto/home
                
· Comprehensive exams (if required by the program) must be completed by Friday, April 3, 2020.  

· The deadline for submitting all Comprehensive Examination Result forms is Wednesday April 22, 2020.

After the dissertation/thesis defense deadline and the dissertation/thesis completion form deadline are voted on by Graduate Council in January, an updated email will be sent.
Use this link for graduate programs forms: https://www.andrews.edu/grad/resources/forms.html
[bookmark: _GoBack]Diplomas and official transcripts are available for pick up and ordering, respectively, two weeks after graduation for those students who are financially cleared.  Diploma mailing begins approximately 4 weeks after the graduation date for financially cleared students.  
We look forward to continued communication as we work together to endeavor the success of all graduate students.  If there are any questions or concerns related to May 2020 degree conferral, please contact:
  
Dawn Mutz:  College of Education and International Services, SDA Seminary   gradrecords@andrews.edu  
Nancy Penno: College of Professions, Off Campus Programs gradrecords@andrews.edu; 
Jordan Sayavongsa: College of Arts and Sciences gradrecords@andrews.edu  
Janelle Strong: College of Health and Human Services gradrecords@andrews.edu
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Off Campus Grad App2.pdf
OFFICE OF ACADEMIC RECORDS AndreWS

Graduate Application for Graduation Form University

(Off Campus ProgramS) 4150 Administration Drive, Berrien Springs, Ml 49104-0800
gradrecords@andrews.edu Phone: 269-471-3375 Fax: 269-471-6001

Program Site:

Student’'s Name: Andrews ID:
First Last/surname

Email:

Graduation Ceremony Anticipated Graduation Year:

Graduation Ceremony: O Spring (April/May) O Summer (July/August) O December Conferral

O I will march in the graduation ceremony. (Spring or Summer candidates only)
O I will march in the graduation ceremony for next Spring. (December Conferral candidates only)
O I choose not to march in a graduation ceremony. (Graduating in absentia)

NOTE: Participation in graduation ceremonies is for students who have completed all degree requirements and for those who meet the minimum requirements to
participate without completion. Please refer to the Graduation section in the Academic Bulletin.

Graduate Degree/Major:

Concentration/Emphasis:

Your Diploma Name

» Your diploma name is your name in the system. Please check your name for accuracy in iVue.

O I understand the above information regarding my diploma name.

To Receive Your Diploma

» You must have completed all graduation requirements.

O lunderstand the above information regarding graduation requirements.

» It is your responsibility to inform Graduate Records of any changes in your program.

O I understand the above information and will contact Graduate Records office if there are changes in my program.

Student’s Signature Date
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